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24 March 2010
MEMORANDUM FOR WING/CC & WING/DP - GLR/CAP
FROM: GLR/DP
SUBJECT: Clarifications Regarding Awards Presentations

1.  This memorandum supercedes Memorandum For Wing/CC & Wing/DP — GLR/CAP, dated
5 April 2008, Subject: Clarifications Regarding Awards Presentations

2. HISTORY & PURPOSE: The Great Lakes Region Promotions & Awards Committee
(GLR/PAC) was formed to act as the review board for Lt. Colonel and special promotions
as defined in CAPR 35-5 (i.e., waivers of Time In Grade, etc.). In addition the GLR/PAC is
responsible for reviewing requests for certain Commander’s Commendation Awards,
Meritorious Service Awards and Exceptional Service Awards, as well as the annual “Of
The Year” awards.

a. REQUESTS FOR PERSONNEL ACTIONS (Award of CCAs, MSAs and ESAs):

i.  Requests for Personnel Actions for the award of CCAs, MSAs or ESAs must be
accompanied by a fully completed and signed CAPF 120;

ii.  Section 5. Previous Awards and Decorations (List previous CAP awards and
dates below:) This section must contain all previously awarded decorations (i.e.,
CCAs, MSAs, or ESAs), and the dates of those awards. Do not include service
awards (i.e., Red Service Ribbon, “Find” Ribbon, Recruiter Ribbon, etc.) However,
do include “highest” training award (i.e., Garber Award);

iii. At the bottom of Section 5. the Recommending Officer must enter the following
statement:

(1) “The award currently being requested does not include any action
dates, services or activities covered by awards listed in Section 5
of this CAPF 120.”



b.

(2) This statement is required to obviate the possibility of duplicating awards
for the same action dates, services or activities.

FORM OF SUBMISSION: All submissions should be made utilizing either the
Microsoft Word CAP Forms or Adobe Acrobat PDF formatted documents.

DISTRIBUTION TO PROMOTION & AWARDS COMMITTEE MEMBERS (GLR/PAC):

a.  Upon receipt all submissions will be logged into the GLR/DP Promotions and
Awards Database maintained by the Director of Personnel;

b. IAW current procedures, all requests for promotion and awards must be received by
the GLR/DP no later than the 18 of the month in order to be placed on that month’s
agenda;

c.  Submissions may be made by email, fax or U.S. Mail. However, the preferred method
is electronically by email;

d.  Submissions will be distributed electronically by the GLR/DP to each of the members
of the GLR/PAC;

e. The GLR/PAC will meet once per month. The meetings will take place as close to the
end of the month as possible, giving consideration to the schedules of the GLR/PAC
members;

f.  The agenda for the GLR/PAC meetings will only contain those matters received on or
prior to the 18" of the month in which the meeting takes place.

REPORT OF THE GLR/PAC:

a. The Chairman of the GLR/PAC will submit a written report to the GLR/CC within
seven (7) days of the GLR/PAC meeting recommending approval, disapproval or
deferral of the requested award(s) along with the CAPF 120 and any supporting
documentation.

b.  The report may include an alternative award to the one requested (i.e., a requested MSA

may be downgraded to a CCA);

Should the request for award not be approved, downgraded or deferred, the reason
for the disapproval or downgrade will also accompany the CAPF 120.



2. GLR/DP RESPONSIBILITIES:

The GLR/DP is responsible for printing award certificates and forwarding those certificates
to the GLR/CC for signature and distribution.

4. GLR/CC ACTION:

a. The Commander, Great Lakes Region, Civil Air Patrol will make the final
determination of approval or disapproval of the requested submissions and notify the
appropriate Wing Commanders.

b.  The GLR/CC will be responsible for signing all approved award certificates and
distributing those certificates.

5. GLR/PAC MEMBERS AS OF 26 JUNE 2007:

a. Colonel Robert M. Karton, CAP — Vice Commander, GLR rkarton@cap.gov ;

b.  Colonel John Alexander, CAP — Chief of Staff, GLR jalexander@glr.cap.gov ;

c. Lt Colonel Fred R. Rosenberg, CAP — Director of Administration & Personnel, GLR
frosenberg@glr.cap.gov ;

d. Lt Colonel Bruce A. Tresz, CAP — Professional Development Officers, OHWG
bbijtresz@juno.com .
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FRED R. ROSENBERG, Lt Colonel, CAP
Director of Administration & Personnel, GLR, CAP




